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Tabular Reports Designer: All tems Out Reporting

This custom report designer is a relatively easy to use option within the library program. Many reports
have already been added and can be found within the Reports Management - Expert/Custom Reporting
and Tabular Reports Designer.

Most reports can be used as a template to create additional reports; this area is named appropriately
Expert/Custom Reporting. However, once you learn how to use this area you can create most any
report.

Reports can be generated for Borrowers, Circulation and Cataloging, any reports that are made by a staff
person should be saved as a custom report. When saving a report add a number at the beginning of
each saved report name (ex. 1. All Items Out Report) this will add your report to the top of any reports
that are listed, without this will list reports alphabetically.

This document will explain how to use the “All Items Out Report”, we have chosen this report as it is one
of the most requested informational reports.

Locate the Tabular Reports Designer and open this section,
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Find your Report — All Items Out Report

# LRMS{Build 3.0.33) : DEMO {User: admin ) {Serv on ) - [Tabular Report Designer]

Fil= Help Previous Menu Main Menu

{New Report)
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‘ and select 1. All Items Out Report

Set the Selection Criteria as shown or described.

# LRMS{Build 3.0.33) : DEMO {User: admin } {Serv on } - [Tabular Report Designer]

Eile Hslp Erevious Menu Pain Menu

1. tems Out Report
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Run this report BY GROUP:

This same report is used for Group and Individual reporting, all that is needed is the addition of
information to the third row. See the examples below.

# LRMS{Build 3.0.34) : DEMO {User: admin } {(Server: lion } - [Tabular Report Designer]
File Help J Previous Menu Main Menu

1a. All tems Out Report by Group
Report Source  Selection Criteria | Sart Order| Colurmn Options| Repart Options | Report Monitor |

Do Mot Use lllegal Characters such as ' or LION
|PRIMARY TITLE 2458~ | fis like = § lanD |
[sTaTUS = Jeauals =l o Jano ~]
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b t field the PREVIEYY DATA d by click and hald bt the head t

Brint Praview p— | Em—— | UE{_Itmr?z;tzsc;atnauﬂ\;?;sr ields in the window by click and holding between the headers to spre
PRIMARY TITLE 2454, BARCODE LAST NAME FIRST MAME BORI| STATUE DUE DATE LAST CI
World History: Patterns of Interaction| 2160068391 Adams Kimberly 06 a 2013-04-11 1| 2013-04
Ahbraharn lincoln;dramatized in pictun| 216008781 Adams Alexis 05 o] 2013-04-18 | 2013-04
The WWar of 1812 / 216011984 Adams Kimberly [u]=] o] 2013-04-19 [)2013-04-
“Warefare of the 20th century 216012630 Adams Alexis a5 =] 2013-05-02 [)2013-05
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Harry Potter and the goblet of fire /| 3001300002731 Bermudez Jessica 0= a 2013-04-20 1) 1900-01-
World History: Patterns of Interaction| 216006890 Bermudez Jessica 0= 8] 2013-06-03 €] 2013-04-

Run this report BY BORROWER ID

# LRMS(Build 3.0.34) : DEMO {User: admin ) {Server: lion ) - [Tabular Report Designer]

File Help Previous Menu Main Menu

1b. All ltems QOut Report by Borrower ID
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You may space out yaur fields in the PREVIEW DATA window by click and halding between the headers to spr

Previews Data | Ml Generate Report | Export Data | outtruncated data fields

PRIMARY TITLE 2454 BARCODE LAST NAME  FIRST NAME BORI STATUS DUE DATE LAST Cl
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Warefare of the 20th century | 216012630 | Adams |alexis o5 o |2013-05-02 | 201305
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